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This Handbook is periodically updated by the Corbin’s Mills Condominium Board of Directors
and is intended to serve as a source of information about the Association and to enumerate
various rules and regulations that apply to Unit owners, other Occupants, and their guests on the
Condominium Property.
The Handbook and the Declaration & Bylaws are the governing documents of the Association.
In the event of a conflict between the Handbook and the Declaration, the Declaration & Bylaws
is the controlling document.
Unit owners are invited to alert the Board to needed corrections and to propose improvements to
the Handbook. Questions and suggestions may be directed to the Board via the Association’s
Community Association Manager.

The following rules and regulations supersede all previously published or announced Boardapproved rules and regulations.

Last updated: JUNE 2021
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Introduction
The Corbin’s Mill Condominium Association and Community
The buildings were constructed in 1980, and initially all Units were rental Units. In 1991, the
Units were converted into condominiums, and the Association was established.
The Corbins Mill property has 7 buildings, each with 4 Units for total of 28 Units. There are 14
end Units (Type A), and 14 interior Units (12 are Type B, and 2 are Type C).
The Board of Directors
Under the Declaration & Bylaws, and the laws of the State of Ohio, the Board of Directors
(“Board”) is granted responsibility for the management of the Association’s affairs.
The Board consists of three Corbin’s Mill Unit owners elected by fellow Unit owners at the
Annual Association Meeting. Board members are elected to 3-year terms. If a Board member
departs the Board prior to the end of their term, the Board will appoint a member to serve until
the next Annual Meeting, at which time an election to fill any unfilled terms(s) will occur.
Eligibility to serve on the Board:
Each Board Member must be a Unit owner or the spouse of a Unit owner. That
notwithstanding, no one Unit may be represented by more than one Person on the Board
at any one time. If a Unit owner is not an individual, that Unit owner may nominate for
the Board of Directors any principal, member of a limited liability company, partner,
director, officer, or employee of that Unit owner.
- Declaration & Bylaws (Article VII, Section 4 as amended, 2013)

The Board meets as necessary, typically six to eight times per year, to review the Association’s
finances and operations, address maintenance and other issues, and to address any other items
falling within the purview of the Board. Between Board meetings, the Board communicates as
needed via email or other means. One or more members of the Board will also do periodic walkthroughs of the Condominium Property with a designated contact (the “community association
manager”) from the Association’s management company to identify issues that need to be
addressed.
The Association’s Administrative Calendar

The Annual Meeting is held in the first calendar quarter. Unit owners are encouraged to attend.
At least one position on the Board of Directors will be eligible for election every Annual
Meeting.
In the fourth calendar quarter, the Board will approve a budget for the next year, make changes
to assessments, if needed, and communicate any forthcoming changes in assessments and other
matters of import affecting the Association to Unit owners by the year’s end.
Corbins Mill HOA Handbook

4

Administration of Rules and Regulations
These Rules and Regulations are a governing document for the Association.
Modification of Rules and Regulations
These Rules and Regulations may be amended or modified from time to time by the Board.
Whenever these Rules and Regulations have been updated by the Board, the Association will
furnish a copy of the updated Rules and Regulations to each Unit owner.
Adherence to these Rules and Regulations
Unit owners are required to acquaint themselves and their Unit’s occupants with this Handbook
and abide by these Rules and Regulations.
Please note that the Unit owner is responsible for any violation of the Declaration & Bylaws
and/or these Rules and Regulations by the Unit owner, Occupants (including tenants), or guests
of their Unit(s).
Violations may subject Unit owners to enforcement assessments; costs of repair or removal, and
other costs; and/or other action(s) by the Association.
Observation and Reporting of Violations
Any Occupant of Corbin’s Mill may report a suspected violation to the Association by
submitting the “Notification by Occupant of Potential Rules Violation” form to the community
association manager.
The community association manager, sometimes accompanied by Board members, walks the
property periodically to observe any areas that require maintenance, repairs, or upgrades, and to
inspect for any violations of these Rules and Regulations or the Declaration & Bylaws.
Board’s Powers to Remedy Issues that may arise
These Rules and Regulations, the Declaration & Bylaws (which together are the “governing
documents”) and applicable law grant the Board broad powers to respond to violations of the
Association’s governing documents and to matters that are detrimental to the Condominium
Property, the Association’s finances, or to the full enjoyment and benefits due all Occupants.
Remedies include but are not limited to the following:
a. The Association may commence a civil action for damages, injunctive relief, or both,
and an award of court costs and reasonable attorney's fees in both types of action.
b. The Association may file a lien for any enforcement assessments and/or damage
charges which remain unpaid for more than 10 days.
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c. The Association may commence eviction proceedings against a tenant for any
violation of the Declaration & Bylaws, these Rules and Regulations, or applicable
laws, by the tenant, any occupant of the Unit, or Unit owner. The Association will
provide at least 10 days written notice of the intended eviction action.
Violations
1. Notwithstanding anything contained in these Rules, the Board has the right to proceed,
immediately or otherwise with legal action for any violation of the Declaration, Bylaws
or Rules (“Governing Documents”) as the Board in its sole discretion may determine.
The entire costs of effectuating a legal remedy to impose compliance, including court
costs and attorney’s fees, will be assessed to the account of the responsible Unit owner.
a. The Unit owner is responsible for any violation of the Governing Documents by
the Unit owner, or the guests, or the occupants, including tenants of the Unit
owner’s home.
b. All costs stemming from any violation, including enforcement assessments,
cleaning, repairs, or removal, will be charged to the responsible Unit owners
account.
c. In addition to any actions and if applicable, in accordance with the procedure
outlined below, the Board may: a) levy an enforcement assessment for damages
and/or cleaning of the common elements or other property, or b) levy an
enforcement assessment per day, or c) levy an enforcement assessment for the
approximate cost to physically remove the violation. For any violation of the
Governing Documents that is continuous and uninterrupted for a period of more
than 24 hours, each calendar day that the violation continues without interruption
constitutes a new and separate violation.
2. Prior to the imposition of an enforcement assessment for a violation, the following
procedure will be followed:
a. Written notice(s) will be served upon the alleged responsible Unit owner
specifying:
(a) A description of the property damage or violation; and
(b) The amount of the proposed charge (or, if unknown, a reasonable
estimate of the proposed charge) or enforcement assessment; and
(c) A statement that the Unit owner has a right to, and the procedures to
request a hearing before the Board to contest the proposed charge or
enforcement assessment; and
(d) If applicable, a reasonable date by which the Unit owner must cure the
violation to avoid the proposed charge or assessment.
3. To request a hearing, the Unit owner must mail or deliver a written “Request for
Hearing” notice, which must be received by the Board not later than the tenth day after
receiving the notice required by Item 1 above.
a. If a Unit owner timely requests a hearing, at least seven days prior to the hearing
the Board will provide the Unit owner with written notice that includes the date,
time, and location of the hearing. If the Unit owner fails to make a timely request
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for a hearing, the right to that hearing is waived, and the enforcement assessment
will be immediately imposed; and
b. At the hearing, the Board and the alleged responsible Unit owner have the right to
present any evidence. This hearing will be held in Executive Session and proof of
hearing, evidence of written notice to the Unit owner to abate action, and intent to
impose an enforcement assessment will become part of the hearing minutes.
Within 30 calendar days of the hearing, the Unit owner will be sent written notice
of the Board’s decision.
c. In the event of an enforcement assessment hearing, or court hearing, copies of
complaints and the complaining party identity will be made available to the
alleged violator.
4. The Association may file a lien for any enforcement assessment that remains unpaid for
more than 10 days.
Schedule of Enforcement Assessments
All violations of the governing documents are subject to an enforcement assessment as
determined by the Board for each violation.

Communications and Notifications
Communication with the Board:
Any Unit owner is welcome to bring matters to the Board’s attention. To do so, the Unit owner
should contact the Board via the community association manager by phone, email or mail. The
community association manager will, in turn, relay Unit owners’ communications to the Board.
If a Unit owner wishes to meet with the Board about a specific matter, the Unit owner must make
a request through the community association manager, and time may be allotted at the next
Board meeting for meeting with the Unit owner – details related to the matter (including
documentation if appropriate) should be provided to the Board in advance of the meeting.
If a Unit owner has a matter of concern about the Association’s management company, the Unit
owner should contact the President of the Board directly.
Maintenance Requests by Unit Owners
Unit owners must make maintenance and service requests directly to the community association
manager. For certain issues, the community association manager will need to consult with the
Board.
The community association manager dispatches all emergency maintenance as well as nonemergency calls.
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In the event of an urgent matter that cannot wait until normal business hours, during evenings,
weekends, and holidays, Unit owners must contact the emergency service number for the
Association’s management company (see the “Vendors & Contacts” sheet). For extremely
serious matters, Unit owners must also contact the President, or if the President cannot be
reached, another member of the Board.
Maintenance Requests by Tenants
Tenants should direct requests for maintenance and other issues to the Unit owner (or the Unit
owner’s agent if preferred) of their Unit, and the Unit owner must make requests to the
community association manager for action on matters that fall within the Association’s
responsibility.
Notification of Rental of Unit
Within 30 days after a Unit owner rents or leases a Unit, the Unit owner must provide the
following information in writing to the Association via the community association manager:
(a) The name or names of the tenant or tenants.
(b) The time during which the lease term shall be in effect.
(c) The home or mobile telephone number(s) of the renter/lessor and all occupants of the Unit
(d) An email address for the Unit owner and for a primary contact among the tenants of the
Unit.
(e) If applicable, the name, business address, an email address, and business telephone
number of any person who manages the Unit owner's Unit as an agent of that Unit owner.
Notification of Sale or Transfer of Unit
Within 30 days after a Unit owner obtains a condominium ownership interest, the Unit owner
must provide the following information in writing to the Association via the community
association manager:
(a) The home address, home and business mailing addresses, an email address, and the home
and business telephone numbers of the Unit owner and all Occupants of the Unit;
(b) The name, business address, an email address, and business telephone number of any
person who manages the Unit owner's Unit as an agent of that Unit owner.
(See also the "Moving Out/Closing a Unit Owner’s Account" section in the "Financial Matters"
chapter of these rules.)
Ask the Association
The Association’s community association manager can assist Unit owners with questions about
maintenance and improvements to their Unit(s) and Limited Common Elements (i.e. patio and
Unit-adjacent garden area) including clarifying any restrictions or special requirements (e.g.,
Board approval) that may apply. The community association manager can provide a list of
approved vendors for specific categories of improvements (e.g., windows, patio doors) at no
charge, and assist a Unit owner in seeking Board approval of a new product or vendor if desired.
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When to consult the community association manager:
1. For routine maintenance and upgrades affecting the interior portions of a single Unit
(e.g., fixing a toilet, upgrading kitchen appliances), consultation is generally not
required. If the work is likely to inconvenience neighboring Units (e.g., noise, smell,
service vehicles temporarily blocking driveway), the Unit owner must notify the
neighboring Units in advance as a courtesy.
2. For routine planting of small plants, adding bird feeders and other minor alterations in
the Unit’s Common Limited Element, consultation is not required if the actions
comply with these Rules and Regulations and the Declaration & Bylaws.
3. If changes may affect the structure of the Unit or adjacent Units, require drilling,
cutting, or other modifications to the exterior of the Unit, pose potential safety
hazards, or are likely to present significant inconveniences to neighboring Units (e.g.,
construction noise and traffic) or as otherwise required in the governing documents,
the Association must provide written approval.
4. When in doubt, Unit owners should query the community association manager prior
to making any purchases or arranging for any work to be done on the Unit, patio or
garden area.
Waivers and rule modifications for individual Units: A Unit owner may apply to the Board for an
accommodation request. The Board will consider the request, and the Unit owner will be notified
of the Board’s decision. These requests should be directed to the community association
manager.

Financial Matters
Association Assessments
The Association requires Unit owners to pay a monthly Association assessment, and
water/sewage usage charges. The Board may also from time-to-time make special assessments
(e.g., to fund a large expense) of all owners. Additionally, the Board may impose enforcement
assessments on individual Unit owners for violations of the Declaration, Bylaws or Rules
(“Governing Documents”).
Association assessments are payable to Corbin’s Mill Condominium Association on or before the
first day of each month. Assessments must be mailed or delivered to the Association's
management company by the due date to avoid late fees. Alternatively, Unit owners may sign up
for automatic withdrawals from their checking account to pay assessments.
Note: The Association strongly recommends that Unit owners make use of the automatic
payment option – this minimizes the likelihood of the Unit owner being faced with late fees, and
it significantly reduces the administrative burden for the Association.
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Collection Policy for Assessments
1. All assessments are due on the 1st day of the month and are considered late if not received
by the 10th day of the month (“the late date”).
2. After the late date, and administrative late charge of $25.00 per month will be added for
any late payment or on any balances of unpaid assessments. (Subject to increase upon
further notice.)
3. The Association will apply any payments in the following order:
a. Interest owed to the Association;
b. Administrative late fees owed to the Association;
c. Collection costs, attorney’s fees and paralegal fees the owners Association
incurred in collecting the assessment; and finally,
d. Oldest principal amounts the owner owes for common expense or penalty
assessments charged to the account.
4. Any unpaid assessment may result in collection action, including letters, liens, updated
liens, suits for money judgement, and foreclosure. Once judgement is obtained, the
Association may proceed with post-judgement action, including bank attachment and
wage garnishments. Any costs the Association incurs in the collection of unpaid
assessments, including non-sufficient bank fees, attorney’s fees, recording costs, title
reports, and court costs, will be charged to the account.
5. While a foreclosure case is pending, partial payments may not be accepted unless,
through a formalized payment plan or Receiver, approved by the Court.
6. If any Unit owner (either by their conduct or the conduct of any occupant) fails to
perform any other act required by the Declaration, the Bylaws, or the Rules and
Regulations, the Association, after giving proper notice and an opportunity to request a
hearing, may levy an enforcement assessment, undertake such performance, or cure such
violation. Any costs the Association incurs in taking such action will be charged back to
the account.
7. If a Unit owner is more than 30 days past due in the payment of any assessment, the
Association may suspend privileges including the right to vote, the use of the amenities,
or the ability to apply for architectural approval.
The Association’s property management company handles all Collection Policy actions.
Returned Checks (NSF)
Any check returned for non-sufficient funds (NSF) will be charged back to the respective Unit
owner’s account. A $30.00 handling fee payable to Corbin’s Mill will be charged to the account.
Checks will be held until a replacement check has been cleared for payment.
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Water Assessment
The Association pays for water and sewage but requires reimbursement by Unit owners for water
usage and sewage charges metered to their Unit.
Each Unit owner is assessed water usage and sewage charges metered to their Unit each month.
The service provider (see the “Vendors & Contacts” sheet) will send a statement to each Unit
each month. Fees should be mailed or delivered to the Association's management company by
the due date to avoid late charges. Alternatively, Unit owners may sign up for automatic
payments.
Note: The Association strongly recommends that Unit owners make use of the automatic
withdrawal option – this minimizes the likelihood of the Unit being faced with delinquency fees,
and it significantly reduces the administrative burden for the Association.
- If the automatic withdrawal option is chosen water/sewage fees, the Unit must also
choose the automatic payment option for dues. The combined amount (monthly dues
+ monthly water fees) will be withdrawn as a single transaction.
If the water fees are unusually high, this may indicate a leak or other issue. The Unit owner must
query the community association manager promptly so that the matter may be investigated.
Other Utilities
The Association pays for Common Element street lighting.
Unit owners (or tenants as determined by agreement with the Unit owner) are responsible for
arranging other utility services for their Unit and for payment of their own gas, electric, cable
television, internet, telephone, and any other utility service(s).
Moving Out/Closing a Unit Owner’s Account
Prior to the sale or transfer of a Unit, the selling Unit owner must:
1. Notify the Association of the pending sale or transfer in writing by contacting the
community association manager.
2. Assure the selling Unit owner’s account is current at the time of transfer (the Unit
owner’s account is subject to delinquency actions against the responsible Unit owner
if the account is not paid in a timely manner).
3. Provide a copy of the Declaration & Bylaws and these Rules and Regulations to the
new Unit owner on or before closing.
4. Provide additional information to the Association as specified in the
“Communications and Notifications” section of these Rules and Regulations.
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Condominium Insurance
The Association maintains appropriate levels of insurance as required by applicable law and the
Declaration & Bylaws.
It is the Unit owner’s responsibility to maintain insurance for their personal property damage,
personal liability, theft, personal property, water damage, etc. We also recommend that each
Unit owner carry a HO-6 policy on their unit that includes loss assessment coverage.
Note: Each Unit is responsible for the costs of replacing or repairing their respective
external gas service line (which runs between the gas meter and their Unit). This is not
typically covered by homeowner’s insurance, and replacement can be expensive. Unit
owners may wish to consider purchasing underground service line coverage to insure
their external gas service line.
As a best practice, Unit owners should encourage their tenants to maintain appropriate renter’s
insurance.
The name of the Association’s insurance carrier(s) is available from the community association
manager. Unit owners are welcome to contact the carrier(s) to help determine what homeowner
or other coverage is appropriate for their Unit.

Common Elements
Common Elements
The Common Elements are all areas (including sidewalks, driveways, the grounds,) of the
Condominium Property except for the Units. All Unit owners share ownership of the Common
Elements and use is regulated by the Association.
The Common Elements are for the exclusive use, benefit, and enjoyment of Corbin’s Mill
Occupants for the purposes and in the ways such areas and facilities are ordinarily used.
Avoiding Damage and Unauthorized Changes to the Common Elements
Unit owners are responsible for any damage to the Common Elements caused by any negligent
or intentional act by the Unit owner, Occupants of a Unit, or guests of the Unit owner or
Occupants. Unit owners are also responsible for any damage to Common Elements that may be
caused by any animal owned by the Unit owner, Occupants of a Unit, or guests of the Unit owner
or Occupants.
Changes or modifications to the Common Elements are prohibited without the prior written
approval of the Association. Requests must be directed to the community association manager.
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Avoiding Nuisance and Inappropriate Uses of the Common Elements
Unit owners, Occupants of a Unit, or guests of any Unit owner or Occupant are prohibited from
using the Common Elements in a manner (e.g., a noxious or offensive activity) that may disturb
others or impair the normal and customary uses of the Common Elements by all Occupants.
Nuisance uses specifically prohibited include: playing loud music that can be heard from inside
Units with windows and doors closed, excessively loud conversations or arguments, and sporting
activities that include propelled objects (e.g., balls, discs) which might damage buildings,
grounds, parked vehicles, etc. Noise or use of any machine, equipment, device, tool, vehicle, or
other item that creates or exceeds any noise that exceeds 45 dB in volume, whether indoors or
outdoors, at any time of day, is prohibited.
Avoiding Undesirable Visibility and Placement of Personal Items
All personal property, such as lawn chairs, bicycles, wagons, benches, tables, and any other
objects, must be kept inside a Unit’s patio area or garage and are prohibited to be placed on the
Common Elements, or the garden area(s) assigned to Units as part of their Limited Common
Elements, except for brief periods when the items are being actively used by Occupants or their
guests in an area adjacent to the respective Unit. Such uses must avoid creating a hazard to foot
or vehicle traffic (e.g., service personnel delivering packages) or impairing the work of service
providers working on the property (e.g., landscapers). Items are prohibited from being left in the
Common Elements overnight.
Excluding patio umbrellas, chair backs and bird feeder poles/posts, personal property of any Unit
Occupant must not be visible above the Unit’s patio fence.
Items (including rugs, clothing, sheets, blankets, swimsuits, and laundry) are prohibited from
being hung over patio fences.
Swimming pools, artificial flowers, laundry poles or clotheslines are prohibited from being
placed on the Common Elements at any time.
Hanging or displaying anything on the outside or inside of windows is prohibited, except as
permitted by the governing documents. (See the “Window Coverings” section in the
“Maintenance, Repair and Improvements” chapter, and the “Signs” and “Flags - Service Flag of
the United States Armed Forces” sections in the “General Information Rules” chapter of this
Handbook.)
Affixing or placing anything upon the exterior walls or roof or any other Common Element is
prohibited unless expressly permitted under these Rules and Regulations or authorized in writing
by the Association.
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Landscape Changes and Additions
Occupants may not add or remove plants from the Common Elements without the prior written
approval of the Association.
If a Unit owner wishes to have a tree or bush near their Unit trimmed or removed, the Unit owner
should direct the request to the community association manager.
Suggestions for additions of plants or modifications of Community landscaping must be directed
to the Board via the community association manager. Occupants are welcome to offer to
“sponsor” (i.e. purchase) trees and other plants that they consider desirable additions.
Special Uses of the Common Elements
Special uses of the Common Elements are subject to regulation by the Association. Occupants
wishing to use the Common Elements for individual events must obtain prior written approval
from the Association prior to the event.
The Association may levy fees (e.g., rent) for certain uses. Requests should be directed to the
community association manager.

General Information and Rules
Association-sponsored Social Events
From time to time, the Association may host social events (e.g., picnics) for Occupants. The
Association will provide advance written notice of the time/date/location of any events.
Entry by the Association into a Unit, Garden, or Patio
The Association has a right of entry and access through all the Condominium Property, including
each Unit and the Limited Common Elements, to enable the Association to inspect, maintain,
repair, restore and/or service the Condominium Property. Owner cooperation is appreciated.
The Board, its management company, its contractors, insurance adjustors, or others as authorized
by the Board from time to time may enter a Unit, the Unit’s patio or adjacent garden area to
perform inspections or service.
Under most common circumstances, the Association will provide Unit owners or Occupants of a
Unit no less than 24 hours advance notice (typically a phone call from the community
association manager) prior to entering a Unit. In the event of an emergency, the Association's
right of entry to a Unit may be exercised without notice.
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To confirm that a person has been authorized by the Board to access their Unit, Occupants must
contact the community association manager or any Board member to confirm the requestor’s
identity before admitting any person to their Unit.
Feeders
Bird feeders are permitted to be installed by Occupants, subject to the following:
• Feeders and bird baths must be either freestanding (not attached to walls, fences, or trees)
or attached to a window by suction cups.
• Freestanding feeders and bird baths must be installed on the Unit’s patio or in the Unit’s
garden area(s) and installed in a safe and secure manner (i.e., installation in a manner to
prevent the feeder from becoming a hazard in high wind and to avoid bird strikes against
the building)
• Feeders and bird baths must be maintained in a state of good repair and cleaned and
sanitized, at a minimum, once yearly.
• A maximum of two bird feeding stations and one bird bath are permitted per Unit.
• Unit owners or Occupants must routinely remove debris that gathers beneath feeders and
bird baths and remove birdseed “volunteer” plants that may take root.
Firewood
Firewood must be kept inside a Unit’s patio area or garage.
Flags
Flags of the United States & the National League of POW/MIA Families:
The display of the flag of the United States, or a State flag, or the flag of the National League of
POW/MIA Families is permitted as follows:
1. The flag must be displayed in a manner consistent with state law (53 Ohio Rev. Code.
Sec. 5311.191)
2. The flag and flagpole must be an appropriate size, consistent with the size and character
of the condominium buildings and Common Elements.
3. The placement of one flagpole is permitted on any Unit. The Unit owner may choose one
of the following locations:
a. Attaching a flagpole to a location near the Entry door. (For first-time installations,
Unit owners must ask the community association manager to mark the location
where the flagpole must be attached, prior to the installation of the flagpole.)
b. Installing a flagpole in the ground in the Unit’s garden area near the Entry door
4. It is the responsibility of the Unit owner to assure that the flagpole is installed in a safe
and secure manner in accord with recommended flagpole standards and without
unnecessary damage or risk to the building exterior or garden area.
5. It is the responsibility of the Unit owner to maintain the flag and flagpole in a state of
good repair. The Unit owner or Occupant must replace worn or faded flags.
6. Flagpole-related damage to the building or grounds is the responsibility of the Unit
owner.
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7. The Unit owner may remove a flagpole at any time. If the flagpole is removed, the Unit
owner must restore/repair any damage done to the building and/or garden area.
Service Flag of the United States Armed Forces:
As provided by law, the display of a service flag approved by the United States Secretary of
Defense for display in a window of the residence of a member of the immediate family of an
individual serving in the Armed Forces of the United States is permitted for Occupants who
qualify to display the service flag.
Other Flags
The display of other flags is prohibited without prior written approval of the Association.
Flowers and Other Plants
Occupants are permitted to plant flowers (annuals and perennials) and foliage in the mulched
Common Elements immediately adjacent to their Unit. Large permanent foliage, shrubs and
trees must be approved via a landscape proposal to the Board before being planted and/or
removed.
Plants may be planted inside the patio fence or directly outside the patio fence in the existing
mulched Common Element. Maintenance of these plants is the responsibility of the Occupant,
and dead plants must be removed at the end of the season.
Garage Sales
Garage sales, yard and tag sales are prohibited except for Community-wide sales organized by
the Association.
Harassment Policy
The Association will not tolerate harassment of any Unit owner, Occupant, employees,
contractor, or other party for any reason, to the extent protected by Federal, State or local laws,
including but not limited to abusive comments or conduct predicated upon race, color, creed,
religion, ancestry, sexual orientation, national origin, citizenship, age, sex, disability, pregnancy,
genetic information, military status, or veteran status. All harassment is prohibited. Harassment
can take many forms, including words, signs, jokes, pranks, intimidation, physical contact, or
violence.
If a Unit owner or Occupant feels that they have been subjected to conduct that violates this
policy, the person should immediately report the matter to the community association manager.
If a Unit owner or Occupant is unable for any reason to contact the community association
manager, or the community association manager is the person performing the prohibited
harassment, then contact the Board of Directors. Everyone is expected to cooperate with any
such investigation.
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Holiday Decorations
Occupants are permitted to install and maintain a reasonable and modest display of lights and
decorations on the Unit’s porch, patio and/or in the Unit’s adjacent garden area(s) to celebrate
national, state, local, or religious holidays.
The following rules apply to holiday lights and decorations:
• Lights or decorations are prohibited from being mounted or erected such that their height
exceeds the height of the ground floor of the Unit.
• Lights and lighted objects must offer steady illumination. Blinking lights, strobe lights
and similar intermittent lights are prohibited.
• Projected lights or images on exterior walls are permitted so long as projecting lights do
not project onto adjacent units or project towards pedestrians, drivers, or in any manner
that presents a hazard.
• Objects that emit noise (e.g., voices, music) are prohibited.
• Displays of objectionable language, sexual images, or any other words, phrases or images
that violate the Association’s anti-harassment policy (see “Harassment” section above)
are prohibited.
• Exterior lights and decorations must be in a state of good repair and designed and rated
for outdoor use.
• Lights and decorations are prohibited from being mounted, nor cords and lines routed, in
a manner that causes damage to any building, sidewalk, or paved area; or that interferes
with the safe ingress or egress for any Unit, or any normal and customary use of the
Common Elements.
• Displays must comply with local laws applicable to signs:
Signs clearly in the nature of decorations customarily associated with any
national, state, local, or religious holiday, to be limited to an aggregate total of
60 days in any one given year, and to be displayed not more than 60 consecutive
days. Such signs may be illuminated, providing no safety or visibility hazards are
caused by such illumination.
– Dublin, Ohio Code of Ordinances Title XV, Section 153.157
To avoid disturbing Occupants of neighboring Units, holiday lights must be extinguished
between 11:00 p.m. and 7:00 a.m.
The Board, in its full and complete discretion, may determine “reasonable and modest” and
instruct any Unit owner or Occupant to modify or remove holiday decorations and/or lights.
Hose bibs
The Association pays for water flowing from outside hose bibs (a.k.a. outside spigots) located at
Units 87, 103, 131, 135, 151, 167, and 183.
Occupants are permitted to use no more than 100 gallons/Unit per month of water for personal
use from the Association hose bib located on their building.
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Note: Priority must be given for these hose bibs to the Association's service providers, and
Occupant hoses may be detached as needed to allow water use by the Association or its service
providers. Occupants are prohibited from detaching the hoses of the Association or its service
providers without prior written permission.
Water flowing from all other exterior hose bibs on other Units is paid for by for the respective
Unit owner or Occupant(s), and these hose bibs are prohibited from being used by other
Occupants without the prior written permission of the Unit owner or Occupant(s) of the Unit.
Occupants’ hoses must be detached from all hose bibs and stored from November 30 to April 30
each year to prevent freezing-related damage to the hose bibs or attached pipes. Unit owners will
be responsible for the costs associated with restoring condominium property damage resulting
from failing to detach a hose from a hose bib.
Landscape Lights
Freestanding landscape lights are permitted to be installed in the patio area, or along the sidewalk
leading from the Unit’s parking area to its entry door.
Lawn care
The Association contracts with a professional lawn care service for mowing, trimming, mulching
and additional services. Complaints and requests (e.g., asking the service to avoid mulching your
Unit’s garden area) must be directed to the community association manager.
Peaceful Enjoyment
All Unit owners and Occupants have the right to peaceful enjoyment of their homes. Occupants
are encouraged to be considerate of their neighbors.
Unit owners and Occupants must avoid:
• Loud music, voices or TV which unreasonably disturbs neighboring Occupants
• Entertaining and/or parties on patios or grounds after 10:00 p.m. on weeknights and after
11:00 p.m. on weekends and holidays.
Occupants are invited to first talk to their neighbor if the neighbor’s activities are disrupting their
peaceful enjoyment. If the matter cannot be resolved neighbor-to-neighbor, the offended Unit
owner(s) should contact the community association manager.
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Pests
Pests which infest a Unit interior (e.g., mice, roaches) are the responsibility of the Unit owner.
The Association is responsible for the treatment and removal of pests that infest or damage the
structure (e.g., Carpenter Ants, Carpenter Bees, Hornets, Termites, Wasps, and Woodpeckers)
and certain nuisance animals when they live on the grounds and/or in chimneys (e.g., mice,
opossums, raccoons, skunks, rats, squirrels).
Occupants must contact the community association manager to report pests or seek clarification
about whether the Association or the Unit owner is responsible for the treatment or removal of
specific pests.
Pets
Household domestic pets may be kept by Occupants provided that the pets are properly cared for,
the Occupant collects and disposes promptly and properly of all animal wastes, and the pets are
not a nuisance* (e.g., excessive barking), generate offensive odors that may be smelled outside
the Unit, pose hazards to public health, or display highly aggressive or other unacceptable
behavior(s) to other Occupants so as to impair the full enjoyment of the Common Elements by
all Occupants of Corbin’s Mill.
Additionally, the following rules govern the keeping of household domestic pets:
1. Livestock or poultry are prohibited to be raised, bred or kept in any Unit or on the
Common Elements.
2. Animals maintained for commercial purposes are prohibited from being maintained in a
Unit.
3. Household domestic pets must reside in the Unit and are prohibited from being kept
overnight on the patio or in any area other than the Unit proper.
4. Animal pens, cages or houses are prohibited on patios, porches or on the Unit’s garden
area(s) or the Common Elements.
5. A maximum of 2 dogs and 2 cats are permitted in any Unit.
6. Should a pet have a litter, the litter is permitted to reside in the Unit for a maximum of 3
months.
7. Animals are prohibited from being tethered to, or staked on, the lawn or other Common
Element, tied to any patio fence or gate, or on the porch of any Unit.
8. When outside of the Unit, animals must be under personal control of the owner, or their
designate. Dogs and cats must be on a hand-held leash or responsive to voice commands.
9. Animals must be maintained in a manner that complies with applicable law including but
not limited to:
a. 9 Ohio Rev. Code. Sec. 955 (DOGS) which requires the registration (in Franklin
County registration is done by the Auditor’s office), and tagging of dogs,
immunization of dogs, that dogs be leashed or under appropriate voice command
by owners, and other conditions to be observed by dog owners.
b. Dublin, Ohio Code of Ordinances Title IX, CHAPTER 91 (ANIMALS)
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Pet owners should note that failure, especially after multiple notices, by a pet owner to correctly
address nuisance issues*, other pet-related rules violations, and/or to promptly collect and
properly dispose of animal wastes, may result in the termination of the right of Occupants to
keep household domestic pets in their Unit(s).
*Examples of nuisance behavior or behavior that constitutes a detrimental effect for purposes of this rule
include, but are not limited to, the following:
1. Pets whose unruly behavior causes personal injury or property damage;
2. Pets who make noise continuously for a period of ten minutes or more, or intermittently for two
hours or more, to the disturbance of any person, at any time of day;
3. Pets outside the Unit who are not accompanied by and under the complete physical control of
their owner and on a hand-held leash no more than six feet in length;
4. Pets who exhibit aggressive or other dangerous or potentially dangerous behavior toward any
person or their pet(s); or
5. Pets that are conspicuously unclean or parasite infected.

Refuse, Recycling, and Yard Waste Collection
Refuse and recycling are collected weekly. Yard waste is collected weekly. (Note that collection
days may be changed during holiday weeks.) Collection services are provided by the City of
Dublin under contract.
Refuse and recycling bins must always be kept in the Unit except that they may be placed at the
curb near the mailboxes no earlier than sundown the night before collection and returned inside
the Unit’s garage the day of collection. Special arrangements for large item pick-up may be made
with the City of Dublin’s contractor. (Note: mattresses must be encapsulated in a plastic bag.)
Yard waste must be bagged in yard waste bags (special paper bags available from home
improvement stores, garden stores, and other sellers) and placed by the mailboxes.
Satellite Dishes
1. Satellite dishes must be one meter (39 inches) or less in diameter.
2. The dish installation must be of quality construction and must conform to all applicable
building codes and manufacturer's specifications. Specifically, dishes must be properly
grounded according to applicable codes and manufacturer's specifications.
3. All cables and wires must be routed in a manner such that they are not easily visible from
neighboring Units or from the street.
4. Dishes must be installed in the rear of the Unit, in the following locations:
4.1 On a post set in the ground within the fenced area not to exceed a height of 3 feet.
5. If installation of the dish in accordance with Section 4 would prevent adequate signal
reception, the dish may be installed in the following locations:
5.1 On the side of the Unit, if the Unit is an end Unit, set on a post not to exceed a height of 2
feet, within a newly created or existing plant bed screened by plant material.
6. If the installation of the dish in accordance with both Sections 4 and 5 would prevent
adequate signal reception, the dish may be installed in the front of the Unit in the following
locations:
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6.1 In the front of the Unit, in a plant bed on a post not to exceed 2 feet in height and
screened by current plant material, or if necessary additional plant material.
7. Under no circumstances is the dish to be attached to either the roof of the Unit, the roof of the
garage, or the chimney.
8. The Board reserves the right to have the dish owner paint the dish in a color that blends with
the surrounding building.
9. The Board reserves the right to specify the specific location where the dish is to be mounted,
if signal reception is adequate in that location.
10. The Unit owner of the Unit will be responsible for any damage to the Unit caused by the dish
or the installation process.
11. The Unit owner must notify Board of installation plans, prior to the installation date. This
must be done by submitting the “Exterior Modification Application” form to the community
association manager.
Signs
The following signs are permitted to be displayed in or around a Unit:
- For Sale/Rental signs:
o On the interior side of one window of a Unit, one professionally prepared sign, not in
excess of seven square feet in area and three feet in height, advertising the Unit for sale or
rent.
- Security system decals are permitted to be placed in one window, and/or a small post sign
(not to exceed one (1) square foot in area) designed for that purpose, is permitted to be put in
the garden bed area adjacent to the front door.
All other signs are prohibited except those erected by the Association.
Snow Removal
Snow will be removed from sidewalks when accumulation has reached the maximum set by the
Board (but no greater than three inches). Snow will be removed from streets and parking spaces
and/or de-icing treatments will be applied as warranted by weather conditions.
Solicitation
Solicitation is prohibited on Corbin’s Mill property with the following exception: Occupants of
any Unit may solicit neighbors up to twice yearly in conjunction with bona fide fund-raising
activities for schools and charitable organizations.
Torches
Open flame torches are prohibited on Corbin’s Mill property.
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Window Coverings
All window coverings must be neutral in color unless backed with a white lining. Prints, striped
or colored window coverings are prohibited. Window coverings must be replaced as necessary.
Torn, broken or otherwise unsightly window coverings or blinds are prohibited.
Windchimes
To avoid disturbing neighboring Units, windchimes and any other device that emits sounds or
music when blown by the wind or by other means are prohibited.

Maintenance, Repair and Improvements
General Maintenance Rules
Units must be maintained in a safe, secure, and sanitary state. Unit owners and/or Occupants
must perform cleaning and housekeeping (including the removal and proper disposal of refuse),
and routine maintenance of the Unit as needed. Occupants must periodically remove debris from
patio, porch and sidewalk and maintain a clean appearance of these areas.
As defined in the governing documents, Corbin’s Mill condominiums follow what is sometimes
known as a “walls-out” division of responsibility:
• With few exceptions, the Association is responsible for the exterior and structural
components of buildings (including roofs, walls, foundation), utilities that service more
than one Unit, and the Common Elements (grounds, sidewalks, driveways, etc.).
• With few exceptions, components of the Unit that are present within the interior of the
Unit (including crawl spaces and attics) are the responsibility of the Unit owner. This
includes surfaces such as ceilings, walls, floors; fixtures and appliances; ducts, pipes,
wiring and more, including all components that service only one Unit. Interior
maintenance, repairs, and improvements are the responsibility of the Unit owner.
Interior
Within their Units, in accordance with the governing documents, Unit owners may make their
own choices about products, colors, materials, fixtures, appliances, furnishings, etc. so long as
these comply with prevailing government product standards for safety and fire-resistance at the
time of installation or purchase, and do not pose an undue fire or other risk of harm to the Unit,
adjacent Units or Condominium Property. (Note that window coverings must comply with
Association rules.) With some exceptions, Unit owners may use their choice of service providers
(including having work done by Unit owners, Occupants or guests) so long as the work
performed produces results that comply with applicable building codes and standards in effect at
the time the work was performed.
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Note: It is strongly recommended that Unit owners choose providers appropriately licensed and
bonded to perform plumbing, electrical, carpentry, and other work customarily performed by
persons credentialed and licensed for the appropriate trade.
Exterior
Certain components that are installed in, or attached to the exterior walls, or on the Unit’s patio,
including all windows, screens and doors (including the frames, sashes and jambs, and door-,
screen- and window-related hardware), exterior light fixtures, maintenance of the interior of
patio fences, external components of HVAC systems, and the concrete pad of the Unit’s patio,
are the responsibility of the Unit owner.
The Association exerts architectural control over many of these components and sets standards
for which products and colors may be used. Additionally, the Association may require the use of
approved products and/or vendors.
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Division of Maintenance Responsibilities
Description
Entry door (including frame, casing, and hardware)
Patio door (including frame, casing, screen, and hardware)
Storm door (any location in Unit) (including frame, sweep, screen, and hardware)
Weather stripping of doors
Garage door (including track and all mechanisms, hardware, and door opener)
Windows (including frames, casing, sashes and jambs, screens, and hardware)
Unit-specific exterior light fixtures (including maintenance, replacement, light bulbs)
All fixtures and appliances installed for the exclusive use of a single Unit (including
sump pump, hot water heater, dishwasher, fans, range hood, and all appliances)
Radon abatement system (including pipes, stack, fan, and seals)
Satellite dish (including dish, pole, and lines)
Heating & Air Conditioning system (including thermostat, condenser Unit, and lines)
Plumbing, electric, gas, heating, cooling and other utility or service lines, pipes, wires,
ducts, conduits and apparatus, wherever located, which serve only one Unit
Garage and Patio concrete pads
Cost and care of plants installed by Occupants in their patio and garden space(s)
Cost and care of Occupant-furnished items (including bird feeders, patio furniture)
Interior surfaces (walls, floors, ceilings) maintenance, painting, repair, etc.
Fireplaces (including the portion of the fireplace located in the interior of a Unit and
the vents and dampers accessible from the Unit's interior)
Interior damage not caused by the failure of Association-maintained components
Interior damage caused by the failure of Association-maintained components
Plumbing, electric, water, and other utility or service lines, pipes, wires, ducts,
conduits and apparatus, wherever located, which serve more than one Unit
Patio gates (including hardware) and patio fences
Foundation walls and footing drains
Chimney (including stack, exposed flue, and flashing)
Building exterior (including brick, siding, fascia, gutters, downspouts, roof (including
shingles and flashing), lightwell covers, porch pads and steps) and building structure
Lighting provided by the Association in the Common Elements (i.e. street lamps)
Mailboxes provided by the Association
Sidewalks, driveways (including aprons, parking blocks, and parking areas)
Hose bibs (Exterior) (excluding any bibs installed by Unit owners)
Pest control (within guidelines established by the Board)
Snow removal (driveways, aprons, public sidewalk, Community sidewalks)
Landscaping, lawn care of the Common Elements (including grass, shrubs, trees,
flowers) and drainage
1

Unit Owner Association
x
x
x
x
x
x
x
x
x
x
x
x
x
x
x
x
x
x
Varies1
x
x
x
x

x

If access for structural repairs requires removing interior components, these will be replaced/repaired at
Association expense. Otherwise, interior damage from roof leaks, basement leaks, etc. are the Unit owner’s
responsibility.
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x
x
x
x
x
x
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Association-approved Products and Service Providers
The Association applies rules and/or requires prior approval for selected components (including
the exclusive use of Board-approved products and providers in some cases) as follows:
Component
Ground floor & Second floor windows
Patio door
Entry door

Product*
Board-approved
Board-approved
Rules-compliant

Garage door

Rules-compliant

Storm door (Entry)

Rules-compliant

External light fixtures

Rules-compliant

Service Provider
Board-approved
Board-approved
Unit owner’s
choice
Unit owner’s
choice
Unit owner’s
choice
Unit owner’s
choice

*“Rules-compliant” products refer to products chosen by the Unit owner that are compliant with
these Rules and Regulations and the Declaration & Bylaws.
A current list of approved products and providers (“Vendors & Contacts” sheet) may be obtained
at no charge from the community association manager.
If using products and providers pre-approved by the Board, no additional approval by the
Association is required before purchasing and arranging service.
It the table above indicates “Board-approved” for a product or provider, no other products or
providers may be used without first obtaining the prior written approval of the Board. Requests
must be directed to the community association manager. (Note that for such categories, Unit
owners should not purchase products or enter into contracts or agreements with providers or
schedule work until the product and/or provider has been approved.)
If no Board-approved service provider is required, Unit owners may use their choice of service
providers (including having work done by Unit owners, Occupants or guests) so long as the work
performed produces results that comply with applicable building codes and standards in effect at
the time the work was performed and exterior-visible components present a neat form and finish
and are in keeping with the architectural style of the community.
Questions must be directed to the community association manager. Unit owners are encouraged
to contact the community association manager to confirm that the planned installation date does
not conflict with Association work planned on the property.
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Cable, Satellite, and Telephone Connections
All cables connecting the Unit to cable service, satellite television service, telephone, and similar
media or other external telecommunications service must be routed into the Unit through a nearground-level access point on the rear of the Unit (with the prior written approval of the Board,
adjustments may be granted for satellite service connections if necessary – see the “Satellite
Dishes” section in the “General Information and Rules” chapter for details).
Provision of service inside the Unit, including the Unit’s Second Floor, must done by installing,
routing, or modifying internal cables or wiring, not by installing, routing or modifying external
cables or wiring on the exterior of the building. All wiring must comply with applicable building
codes at the time of installation.
Please note that any drilling or cutting or other modification of the exterior wall must be
approved in advance by the Board. Submit the “Exterior Modification Application” form to the
community association manager.
Doorbells
Unit owners are permitted to install a doorbell for the Entry and/or Patio doors at the Unit
owner’s expense with the approval of the Board.
Prior to purchase and installation, the Unit owner must submit plans and details to the Board for
approval. Submit the “Exterior Modification Application” form to the community association
manager.
Once a doorbell is installed on a Unit, the doorbell cannot be removed without replacing the
doorbell with a similar doorbell.
Entry Door
Unit owners are responsible for maintaining, repairing and, as needed, replacing the entry door,
frame, jambs, sill, internal trim/casing, any hardware (e.g., hinges, knob, locks) or other
components. Doors must be able to be easily opened, closed, and locked to assure the safety of
Occupants and ease of exit in case of emergency.
Unit owners must maintain the paint, in the Board-approved paint color, on the external face of
entry doors. (Note that when the Association periodically paints or touches-up the trim on
buildings, the Association may also paint or touch-up entry doors at no charge to Unit owners.)
Replacement: The entry door (or “front” door) is a 1 ¾” thick steel door with 12 “panels”
measuring approximately 80” x 32”. (Unit owners should confirm measurements prior to
purchasing doors.) Unit owners desiring to adopt a door style that is different from the prevailing
design on the property must submit the “Exterior Modification Application” form to the Board to
seek approval.
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Exterior Light Fixtures
Unit owners are responsible for maintaining, repairing and, as needed, replacing the external
light fixtures which service their Unit.
Entryway Light and Patio Light:
Unit owners may select any brand of exterior light that:
• Complies with applicable building and product standards
• Is composed of black metal with glass.
Garage Flood Light:
Unit owners are permitted to select any brand of exterior light that:
• Complies with applicable building and product standards.
• Matches the style of garage flood lights installed in the Community (dual flood lights)
• Fixtures should be color-matched to the Board-approved trim paint color or painted to
match.
Cameras: Owners may choose light fixtures with integrated cameras if desired.
Garage Door
Unit owners are responsible for maintaining, repairing and, as needed, replacing the garage door
of their Unit and its various components, and any accessories such as an automatic garage door
opener and external keypad.
Inoperable doors, noticeable deformations/dents; missing or damaged panels, damaged bottom
seals, etc. must be repaired or the door must be replaced. Garage doors must be able to be easily
opened, closed, and secured to assure the safety of occupants and ease of exit in case of
emergency.
Replacement: Unit owners are permitted to select any brand of garage door (including insulated
doors) that:
• Complies with applicable building standards
• Matches the exterior style of garage doors originally installed in the Community (no
variations such as windows or other panel styles, or designs, etc. are permitted); and
• Matches the Board-approved trim paint color (or the door must be painted by the Unit
owner to match the Board-approved trim color if necessary)
Note that repair and painting of the external casing are the responsibility of the Association.
Additionally, when the Association periodically paints or touches-up the trim on buildings, the
Association may also paint or touch-up garage doors at no charge to Unit owners.
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Screen doors for the garage: Unit owners are permitted to purchase and install retractable garage
door screens (these are typically installed as an option in conjunction with installing a new door.)
Unit owners are also permitted to choose to install removable, rollable “fresh air” screens.
All screens must be invisible once the garage door is closed. Screens, screen hardware or
accessories attached to the exterior of the building are prohibited.
Heating and Air Conditioning (HVAC) Systems
Unit owners are responsible for maintaining, repairing and, as needed, replacing the Unit’s
HVAC system and its various components including any accessories such as thermostats.
If modifications to the exterior are required, prior to purchase and installation, the Unit owner
must submit plans and details to the Board for approval. The “Exterior Modification
Application” form must be submitted to the community association manager.
Hose bibs
Unit owners are permitted to install a hose bib on the Unit’s patio and/or garage at the Unit
owner’s expense.
Prior to purchase and installation, the Unit owner must submit plans and details to the Board for
approval. The “Exterior Modification Application” form must be submitted to the community
association manager.
Patio door
Unit owners are responsible for maintaining, repairing and, as needed, replacing the patio door of
their Unit and its various components. Additionally, the Unit owner is responsible for
maintaining door frames, sills, and jambs.
The patio door must be:
• Full-view sliding glass doors set in a steel frame
• An approved brand of door
• Installed professionally by an approved service provider.
Colored external components must match the Board-approved trim paint color.
At the Unit owner’s option, the patio door may have a sliding screen door if desired.
Please note that Unit owners should have the frame of the patio door examined for rot or other
damage when the old door is removed, and the Unit owner must perform repairs or replacement
of the frame, jambs, etc., as needed. If there is evidence of structural damage or other defects, the
Unit owner must immediately inform the Association by contacting the community association
manager. The Association will investigate.
Consult the “Vendors and Products” sheet for a list of approved products and providers.
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Radon Systems
Unit owners are permitted to install a radon abatement system at the Unit owner’s own expense.
The system must be purchased from, installed, and tested by a properly qualified and licensed
radon abatement system service provider.
The Unit owner is responsible for periodic inspection and maintenance of the system.
Please note that exterior portions of the system must be painted to match the trim color and all
wiring must not be visible from the exterior on the Unit.
Prior to purchase and installation, the Unit owner must submit plans and details to the Board for
approval. The “Exterior Modification Application” form must be submitted to the community
association manager.
Storm Door (Entry)
Aluminum storm doors for the Unit entry door are optional but recommended.
Unit owners may select any brand of door that complies with applicable building standards.
Doors must be either:
• ¾ view (a large glass panel with a metal panel beneath)
• Full view (a large glass panel without a panel beneath)
The door color must be a dark brown (different manufacturers may label the color by different
names such as “Bronze,” “Earth tone,” etc.). The size of the entry storm door is 80” x 32”. (Unit
owners should confirm measurements prior to purchasing doors.)
Sump pumps
Unit owners are responsible for maintaining, repairing and, as needed, replacing the Unit’s sump
pump system and its various components including any accessories such as battery backup.
If modifications to the exterior are required, prior to purchase and installation, the Unit owner
must submit plans and details to the Board for approval. The “Exterior Modification
Application” form must be submitted to the community association manager.
Recommended: 1.0 horsepower. (The distance water must be pumped out may exceed the
capability of lower power units.)
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Windows
Unit owners must repair, replace and/or upgrade broken or malfunctioning windows in Units.
Additionally, the Unit owner is responsible for maintaining window frames and jambs.
Please note that Unit owners should have the frame of the window examined for rot or other
damage when the old window is removed, and the Unit owner must perform repairs or
replacement of the frame as needed. If there is evidence of structural damage or other defects, the
Unit owner must immediately inform the Association by contacting the community association
manager. The Association will investigate.
Ground Floor and Second Floor Windows
Ground floor and second floor windows must be:
• Slider windows
• Dual-paned glazed
• An approved brand of window
• Installed professionally by an approved service provider.
Colored external components must match the Board-approved trim paint color.
At the Unit owner’s option, ground floor and second floor windows may:
• Have either no screen, a partial screen, or full screen
• Include in-swing sashes or other service options designed for ease of cleaning the outside
of the windows (highly recommended for second floor windows)
Consult the “Vendors & Contacts” sheet for a list of approved products and providers.
Basement Windows
Basement well windows may be replaced with the Unit owner’s choice of slider window of an
appropriate size and type and may be serviced or installed by the Unit owner’s choice of
provider.
Basement glass block windows must be repaired or replaced with blocks of the same style as the
blocks previously installed and may be serviced or installed by the Unit owner’s choice of
provider.
Please note that Unit owners should have the frame of any window examined for rot or other
damage when the old windows are removed, and the Unit owner must perform repairs or
replacement of the frame, jambs, etc. as needed. If there is evidence of structural damage or other
defects, the Unit owner must immediately inform the Association by contacting the community
association manager. The Association will investigate.
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Exterior Paint Colors
When purchasing paint, to assure a proper color and finish match, take a copy of these pages to
any Sherwin Williams paint store.

Entry Door: Sherwin Williams Blackberry SW 7577 (Satin)

Trim & Garage doors: Sherwin Williams SW 7031 Mega Greige (Flat)
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Patio Fence: Sherwin Williams SW 7504 Keystone Gray (Flat)

Gas pipes (to gas meters): Sherwin Williams SW 7598 Sierra Redwood (Satin)
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Unit Rental and Vacancy
Unit Rental and Leasing
Unit owners are permitted to rent or lease their Unit subject to all conditions and requirements
imposed by the Declaration & Bylaws.
These include, in part, the following requirements:
1. Units are prohibited from being used for any purpose other than that of a residence for
individuals living together as a single housekeeping Unit.
2. Lease of less than an entire Unit is prohibited.
3. Units rented for less than 30 days are prohibited. Units are prohibited from being
advertised on Air Bnb, VRBO, Home Away, or similar short-term rental platforms.
4. Rental/lease agreements must be in writing and include these stipulations:
o The lease will be subject in all respects to the provisions of the Association’s
governing documents.
o The failure by the tenant to comply with terms of the Condominium organizational
documents and lawful rules and regulations will be a default under the lease.
Additionally, Unit owners must provide certain notifications to the Association. (See the
“Notification of Rental” section in the “Communications and Notifications” chapter of this
Handbook.)
Unit owners are permitted to display one “for rent” sign to advertise the availability of a Unit for
rent. (See the “Signs” section in the “General Information and Rules” chapter of this Handbook.)
Vacancy Policy
If a Unit will be vacant for more than 72 consecutive hours, the Unit Owner must:
•
Make sure all windows are shut and locked; and
•
Open all cabinet doors where water lines and drains are located
If a Unit is, or will be, vacant for any reason for more than 30 days, the Unit owner must
promptly notify the community association manager of the vacancy.
During the time of the vacancy, the Unit owner must:
1.
Arrange for the continuation and payment of all utilities needed to assure that the Unit
will not become excessively hot or cold.
2.
Inspect, or have their agent inspect, the Unit at least every 30 days to ensure that the
Unit is in a safe condition, and that there are no conditions that may cause damage to
the Unit, any adjoining Units, Limited Common Elements or Common Elements.
3.
Promptly perform any necessary repairs or maintenance and notify the community
association manager of the conditions and the repairs or maintenance that were
performed.
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To avoid the freezing of plumbing lines or fixtures, Unit owners must always continuously
maintain heat in their Unit at a minimum temperature of 55 degrees Fahrenheit. If at any time the
Unit experiences a loss of heat, the Unit Owner must immediately report the problem to the
community association manager.
In the event the Unit owner fails to notify the Association of the vacancy or fails to inspect the
vacant Unit as required by this rule, the Association, through the community association
manager or other agent of the Association’s choice, will seek authorization to enter the Unit for
purposes of inspecting the Unit as required by this rule.
If after inspection by the Association’s agent, it is determined that there are conditions existing in
the Unit that may cause damage to the Unit, any adjoining Units, limited Common Elements or
Common Elements, the community association manager will immediately notify the Unit owner
of the conditions. The Unit owner must promptly perform all necessary repairs or maintenance to
rectify the conditions. The Association may set a date for compliance.
In the event the Unit owner fails to promptly perform the necessary repairs or maintenance, the
Association, at its option, may cause the necessary repairs or maintenance to be performed. The
costs of any work performed by the Association will be billed to the Unit owner, who must
reimburse the Association for these costs within 30 days. Any unpaid costs may be placed as a
lien on the Unit by the Association, along with any costs or expenses incurred by the Association
for the creation of the lien.
Loss of rights: If the Unit owner fails to comply with this policy, notify the community
association manager, to inspect a vacant Unit, or to make necessary repairs or maintenance as
required by this rule, the Unit owner will be deemed to have waived any claim the Unit owner
may have against the Association or any insurer of the Association and Condominium Property.
Enforcement assessment for failure to notify: The Association will treat the failure of the Unit
owner to promptly notify the community association manager as required under this rule as a
violation.
Enforcement assessment for failure to inspect: The Association will treat each failure of the Unit
owner (or the Unit owner’s agent) to make a required inspection at 30-day intervals as a separate
violation. Further, the Association will assess the Unit owner for any inspection-related time and
expense charges the Association is billed by the Association’s management company, or other
contractor hired for this purpose, and any other associated inspection costs.
Enforcement assessment for failure to perform repairs or maintenance: If the Association must
make necessary repairs or perform maintenance because the Unit owner fails to so after being
properly notified and given the opportunity to make necessary repairs or perform maintenance,
the Association will treat each failure of the Unit owner to make necessary repairs or perform
maintenance under this rule as a violation. Further, the Association will assess the Unit owner for
any management expense charges the Association is billed by the Association’s management
company, or other contractor hired for purpose resulting from the violation of this policy, and
any other associated oversight costs.
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Vehicle Rules
Vehicle Operation
Bicycles and all motorized vehicles, including motorcycles, may be operated only on the paved
areas of the Condominium Property.
Vehicles are restricted to speeds of 10 MPH. Racing and reckless operation are prohibited.
• Occupants must contact Dublin Police (see “Vendors & Contacts” sheet) to report
vehicles driving recklessly, cruising suspiciously, or clearly trespassing.
Occupant Parking
Subject to limitations noted in these Rules and Regulations, passenger vehicles of the owner,
guests, or the Occupants, including tenants of a Unit must be parked in:
1. The garage attached or assigned to the Unit
2. The additional parking space assigned to the Unit; or
3. In the paved space immediately adjacent to and behind the Unit’s garage
Vehicles not parked in a closed garage should be locked.
The Association is not responsible for any theft from and/or damage to motor vehicles on the
property.
Limited-Duration Parking
Parking in the space immediately adjacent to and behind the Unit’s garage is permitted for
commercial moving vans, and other commercial vehicles when they are on the property to
perform services for Occupants.
Boats, trailers, motor homes, recreational vehicles, trucks (larger than 1-3/4-ton pick-up),
campers, or travel trailers are prohibited to be parked on any driveway or parking space between
the hours of 11pm and 7am without advance written approval of the community association
manager.
Other vehicles used for recreation, that cannot be garaged, are permitted to park on paved areas
for up to 24 hours to allow for loading and unloading. These vehicles are prohibited from
blocking normal access/egress of the vehicles of other Occupants.
Street parking is permitted on Corbins Mill Drive. Very large vehicles must be parked on the
street.
Vehicles Subject to Removal
Vehicles that are parked improperly or endanger the safety of others, or are parked on sidewalks,
the lawn or other unpaved Common Elements are subject to towing at the owner's expense.
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Damage to Common Elements due to the unauthorized presence of vehicles will be assessed to
the respective Unit owner for vehicles owned or operated by the owner, Occupants of the Unit,
or guests or contractors of the Unit owner or Occupant.
Vehicles parked in assigned parking spaces of other Unit owners, without the prior written
permission of the respective Unit owners, are subject to towing at the owner's expense.
Vehicle storage on the paved areas is prohibited. Vehicles are prohibited from being left in a
parking space or driveway for a period exceeding 7 consecutive days. Moving a vehicle to an
alternative parking space or driveway location within the property does not satisfy the seven-day
rule:
• A notice of violation letter will be sent to the Unit owner.
• If the vehicle continues to be parked on Corbin’s Mill property after the comply-by-date
specified in the notice of violation letter, the vehicle will be subject to towing at the
owner's expense.
Vehicles that are non-operable because repairs are needed or for other cause, may be parked in
the Unit’s parking space, on the driveway behind the Unit’s garage, or in the garage for a
reasonable period, not to exceed seven days, to allow the Unit owner to restore the vehicle to an
operable state:
• The Unit owner must notify the community association manager immediately to avoid
the risk of being issued a notice of violation letter for a vehicle storage violation.
• While minor repairs (e.g., flat tire, battery replacement) may be done to the disabled
vehicle parked on the property, more complex repairs should be done offsite (which may
require that the car be towed to an appropriate service center).
• If the vehicle is not returned to an operable state or removed within seven days, the
vehicle is subject to towing at the owner’s expense.
Occupants must contact the community association manager to report any violations.
The Association’s management company will initiate all towing orders.

Corbins Mill HOA Handbook

36

Condominium Documents and Records
Copy of Bylaws
Every Unit owner should have received a copy of the condominium Declaration & Bylaws as
part of the process of the transfer of ownership to their Unit. Unit owners should acquaint
themselves with the Declaration & Bylaws.
If a Unit owner does not have a copy of the Declaration & Bylaws, a copy can be obtained from
Association for a fee of $25.00.
Please direct requests to the community association manager.
Request for Copies of Association Records
As required by law, the Association maintains the following:
a. Correct and complete books and records of account that specify the receipts and
expenditures relating to the Common Elements and other common receipts and expenses
b. Records showing the allocation, distribution, and collection of the common profits,
losses, and expenses among and from the Unit owners
c. Minutes of the meetings of the Association and the Board
d. Records of the names and addresses of the Unit owners and their respective undivided
interests in the Common Elements.
Unit owners may examine and copy the books, records, and minutes listed above, by
appointment, during customary office hours of the Association’s management company.
If the examination exceeds one hour, the Association may assess reasonable per-hour fees for
employee time for each additional hour required. If research effort by the community association
manager and/or access to archived materials (those older than the current calendar year and
previous calendar year) is needed, the assessment of additional fees for employee time and other
expenses which arise to fill the request may be required.
The Association will charge a fee of $0.25 per page for copying any requested documents.
Requests must be directed to the community association manager. The community association
manager will set the appointment time and location in consultation with the applying Unit
owner(s) and/or supply copies of the requested documents. Applicable fees will be assessed
against the requesting Unit owner’s account.
The Association may also post copies of certain documents on its web site,
http://corbinsmill.org/
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Limitations on the Provision of Certain Association Records
As specified by law, certain information is prohibited to be provided to Unit owners who are not
also serving members of the Board acting in their Board capacity.
Information which may not be provided includes:
a. Information that pertains to condominium property-related personnel matters
b. Communications with legal counsel or attorney work products pertaining to pending
litigation or other condominium property-related matters
c. Information that pertains to contracts or transactions currently under negotiation, or
information that is contained in a contract or other agreement containing confidentiality
requirements and that is subject to those requirements
d. Information that relates to the enforcement of the declaration, bylaws, or rules of the
Association against Unit owners
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Corbins Mill Condominium Association
Form: Exterior Modification Application
Name: ______________________________________ Date submitted: ____________________
Address: _______________________________________Telephone: _____________________
Modification Issue: Landscaping________

Windows_________

Storm Door__________

Other Structure (provide details) ___________________________________________________
Description of Modification:_______________________________________________________
______________________________________________________________________________
______________________________________________________________________________
__________________________________________________________________________
Draw or attach a plot plan showing the exact location with respect to the Unit.

Materials and colors: ____________________________________________________________________________
Landscaping materials: __________________________________________________________________________

The Unit owner(s) or their designees (contractor) must comply with the following:
1) The specifications submitted and as approved by the Board of Directors.
2) Repair of any damage to the Common Elements or other Units.
___________________________

Applicant Signature
Modification to begin approximately on: _____________to be completed by: _____________
The Board does/does not recommend this modification for approval. (Circle one)
Board of Directors Approves_________ Disapproves__________
Signed __________________________ Date: _________________
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Corbin’s Mill Home Owners Association
Form: Notification by Occupant of Potential Rules Violation

Violator (s) (If Known):
________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________

Address (If Known): ___________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
____________________________________________________________________________________________

Violation(s):
(Describe nature, location, time, date, etc.)

_____________________________________________________________________________________________
____________________________________________________________________________________________

Signature _______________________________________

Date ______________________________________

Address ______________________________________________________________________________________
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Corbins Mill Home Owners Association
Form: Request for Violation Hearing
Unless a written request for a hearing, signed by the person(s) named as Unit owner(s) in the
accompanying correspondence is received by the Board within 10 days, the Board may proceed
with the enforcement assessment without a hearing, and Unit owners will have waived your right
to a hearing. If Unit owners want to request a hearing, then this completed form must be
received within ten days by:
Corbin’s Mill Condominium Association
c/o Towne Properties
777 A Dearborn Park Lane
Worthington, OH 43085
614-781-0055
I, _________________________________, request to be scheduled for a hearing in front of the
Board at the time of the next scheduled meeting, or sooner, of which I will be notified at least
seven days in advance.
I believe the enforcement assessment should not be imposed because ______________________
___________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

_________________________________
Signature

___________________________________
Date

_________________________________
Signature (if more than one Unit owner)

___________________________________
Date

_____________________________________________________________________________
Printed Name and Address
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